TOWN OF BOONE
HISTORIC PRESERVATION COMMISSION
MEETING MINUTES
JANUARY 26, 2021
3:00 PM

Historic Preservation Commission Members in Attendance: Chairperson Eric Plaag,
Vice-Chairperson Phoebe Pollitt, Bettie Bond and Chuck Watkins

Council Liaisons: Rennie Brantz and Loretta Clawson
Town Staff in Attendance: Christy Turner-Senior Planner and Marlene Crosby-Board Secretary

Others Present: Mark Freed, Director of Cultural Resources

Call to Order
Chairperson Eric Plaag called the meeting of the Boone Historic Preservation Commission, held
via WebEx, a video conferencing software to order on Tuesday, January 26, 2021 at 3:05 p.m.

Adoption of Agenda

Council Liaison Brantz made a motion, seconded by Member Watkins to approve the agenda as
amended by adding the following two items by Chairperson Plaag. The two items were an
announcement by Council Liaison Loretta Clawson after the Adoption of the Agenda and an
update on the District Designation Report after Public Comment.

Vote:
Aye — All
Nay — None
The motion passed.

Chairperson Plaag opened the floor for Council Liaison Loretta Clawson to announce that she
has resigned from the Boone Town Council and her position as Mayor-Pro Tem, as well as her
position of Council Liaison to the Boone Historic Preservation Commission due to family health
reasons. Chairperson Plaag and Council Liaison Brantz thanked Council Liaison Clawson for her
service to the Town of Boone. Chairperson Plaag encouraged Council Liaison Clawson to
consider in the future, applying to be a regular member of the Historic Preservation
Commission, if it becomes possible for her to do so. Council Liaison Clawson noted that she
enjoyed serving the Town of Boone and she would consider applying for a position on the HPC
in the future, if it becomes possible for her to do so.

Approval of Minutes
Member Bond made a motion, seconded by Vice-Chairperson Pollitt to approve the September
30, 2020 joint meeting minutes as amended.




Vote:
Aye - All
Nay - None
The motion passed.

Member Watkins made a motion, seconded by Vice-Chairperson Pollitt to approve the October
27, 2020 joint meeting minutes as amended.

Vote:
Aye - All
Nay - None
The motion passed.

Member Watkins made a motion, seconded by Vice-Chairperson Pollitt to approve the
November 10, 2020 regular meeting minutes as amended.

Vote:
Aye - All
Nay - None
The motion passed.

Member Bond made a motion, seconded by Vice-Chairperson Pollitt to approve the December
8, 2020 regular meeting minutes as amended.

Vote:
Aye — (Bond, Pollitt and Watkins)
Nay — None
Abstain — (Plaag)
The motion passed.

Election of Officers

Chairperson Plaag opened the floor for nominations for chairperson for 2021. Member
Watkins nominated Chairperson Plaag to continue to serve as Chairperson for 2021.
Chairperson Plaag accepted the nomination.

Member Bond made a motion, seconded by Member Watkins to re-elect Chairperson Plaag for
the position of the Historic Preservation Commission Chairperson for 2021.

Vote:
Aye — All
Nay — None
The motion passed.



Chairperson Plaag opened the floor for nominations for Vice-Chairperson for 2021.
Chairperson Plaag nominated Vice-Chairperson Pollitt to continue to serve as Chairperson for
2021. Vice-Chairperson Pollitt accepted the nomination.

Chairperson Plaag made a motion, seconded by Member Watkins to re-elect Vice-Chairperson
Pollitt for the position of the Historic Preservation Commission Vice-Chairperson for 2021.

Vote:
Aye — All
Nay — None
The motion passed.

Public Comment
No individuals requested the opportunity to speak during public comment.

District Designation Report

Chairperson Plaag updated the Historic Preservation Commission on the status of the District
Designation Report. He asked for an update on where we are in the process of reviewing the
District Designation Report. He noted that there are some changes that need to be made to the
report because of topics that have been previously discussed by the HPC.

Discussion ensued on submitting the revised District Designation Report to Council. Chairperson
Plaag asked Ms. Christy Turner, Senior Planner if the Planning Staff would like for him to make
the editorial changes and submit them to the Planning Staff for the said report to be sent to
Council prior to Planning Retreat. Ms. Turner agreed to Chairperson Plaag emailing her the
revised District Designation Report once he has made the changes. She said she would submit
the report to Council. Chairperson Plaag asked if a motion and vote were necessary to submit
the said report to Council. Ms. Turner said yes.

Discussion ensued on sending the revised District Designation Report to the Historic
Preservation Commission for their review of it. Ms. Turner asked Chairperson Plaag when it
would be convenient for him to send the said report to HPC. Chairperson Plaag reviewed the
Town meeting calendar and noted that the next HPC meeting is scheduled for February 9, 2021
at 3 p.m. He also concluded he could prepare the said report by the next HPC meeting and the
HPC could review it and vote on it. The report would be ready to be submitted to Council for
their review at the February 12, 2021 Planning Retreat and the February regular Council
meetings. Chairperson Plaag pointed out that it is important that the Council have the current
iteration of said report available because he knows of at least one Council Member who feels
some urgency about at least exploring the idea of the designation based on the “Secretary of
the Interior Standards” as the design standards to start because of the concern for the
continued destruction of properties within the proposed historic district.

Chairperson Plaag asked Ms. Turner about the status of the Town Attorney’s review of the
District Designation Report. He pointed out that there is also a requirement that there be a 30
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day review of the District Designation Report by the State Historic Preservation Office (SHPO).
He said if Council was so inclined, he suggested that the Council could make the designation of
the district and let the public feedback phase be focused on the design standards.

Chairperson Plaag noted that he would email the revised District Designation Report to Ms.
Turner by Thursday, February 4, 2021 and Ms. Turner will submit it to the Town Clerk on Friday,
February 5, 2021 to be added to the agenda of the February 2021 Council meetings.

Chairperson Plaag asked Ms. Turner about Council’s intentions as far as discussion on the
District Designation Report at the Planning Retreat. Ms. Turner said that the Planning Staff will
give a presentation to Council using the story journal and other examples within the district.

Chairperson Plaag asked if a representative of the HPC would need to attend the February 2021
Planning Retreat. Ms. Turner said that a HPC member would not be required to attend the said
retreat.

Cemetery Deeds
Chairperson Plaag suggested tabling this agenda item until the next HPC meeting in February of
2021 because this topic is of lesser priority for discussion at this meeting.

Member Bond made a motion, seconded by Member Watkins to table the Cemetery Deeds
agenda item to the February 9, 2021 Historic Preservation Commission meeting.

Vote:
Aye — All
Nay — None
The motion passed.

Junaluska Marker

Chairperson Plaag asked Ms. Turner for an update on the manufacturing process of the
Junaluska Marker. Ms. Turner said that the typesetting for the marker is being completed and
it should be shipped to the Town of Boone in about two weeks.

Chairperson Plaag asked Ms. Turner about the approval of the June 19, 2021 date that was
suggested by the Junaluska Heritage Association for the unveiling of the marker. Ms. Turner
said that the suggested date was approved by Council for the unveiling of the marker.

Discussion ensued on the closing of the roads for the Junaluska Marker Ceremony. Ms. Turner
noted that the HPC does need to discuss the road closures. Chairperson Plaag asked if a
recommendation from the HPC is necessary for the request for road closures. Ms. Turner said a
recommendation might be more effective, but it is not required. She said that she can just send
in an application for the request for road closures. Chairperson Plaag confirmed with the HPC
that in the HPC'’s previous discussions of the road closures for the unveiling of the marker that



there was consensus on the road closures. Member Bond agreed with Chairperson Plaag on
said discussions.

Discussion ensued on the length of time for the unveiling ceremony. Chairperson Plaag
recommended to allow for about ninety minutes of time for the ceremony from 4:30 p.m. to 6
p.m. Council Liaison Brantz agreed with recommending this length of time for the ceremony.

Discussion ensued on providing audio video equipment and live streaming for the unveiling
ceremony. Mr. Mark Freed, Director of Cultural Resources said that he can provide a portable
loud speaker, podium and microphone. He said that he can provide live streaming through the
Jones House Cultural Resources Facebook or Instagram page. He noted that he can check with
Ms. Lane Moody, Downtown Boone Development Coordinator to see if she can live stream the
event on the Downtown Boone Development Association Facebook page. Mr. Freed suggested
using a cell phone to video the event and then the video could be placed on the Town website
for future viewing. Chairperson Plaag noted that he preferred for the ceremony to be live
streamed on Facebook because Digital Watauga and the Watauga Historical Society would like
to share that feed and they do not have an Instagram presence at this time.

Motion and Vote:

Chairperson Plaag made a motion, seconded by Member Bond to recommend to Council that
there be a road closure for the unveiling of the Junaluska Marker ceremony on Saturday, June
19, 2021 at 5 p.m. with the road closures being from 4:30 p.m. to 6:00 p.m. at the intersection
of North Depot Street and Queen Street, from the Watauga County Library driveway west to
the driveway of the funeral home on Queen Street; North Depot Street from North Street to
King Street; and east bound traffic on Queen Street from the gap in the median near the Queen
Street parking lot to North Depot Street. It was also recommended to Council that the Historic
Preservation Commission request the assistance of Mr. Mark Freed, Cultural Resources Director
and Ms. Lane Moody, Downtown Boone Development Association to help with equipment and
live streaming of the ceremony.

Vote:
Aye —All
Nay — None
The motion passed.

Chairperson Plaag pointed out that all of these recommendations are contingent on the
approval of Watauga County allowing the Junaluska Marker to be placed on their property.
Ms. Turner confirmed that Watauga County has approved the placement of the said historical
marker on their property.

Turner House
Chairperson Plaag began explaining that as a private citizen of the Town of Boone that he had
written a letter to the County Commissioners regarding the demolition of the Turner House. He
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said that there was a lot of public feedback on the Digital Watauga posts that blamed the Town
of Boone for the demolition of the Turner House. He said that he made it abundantly clear that
the decision to tear down the Turner House was made by Mr. Deron Geouque, Watauga County
Manager and the County Commissioners.

Member Watkins asked why the Town of Boone did not immediately cancel the demolition
permit for the structure. Chairperson Plaag noted that it was his understanding that once the
Town issues a permit, they do not have a mechanism to cancel it. Ms. Turner noted that a
permit is good for six months after it is issued. She said if the Turner House had been a local
landmark status or if the Town had been notified of a possible environmental issue, the Town
may have been able to do something regarding the prevention of the demolition of the house.

Discussion ensued on the asbestos removal in the Turner House. Council Liaison Clawson asked
Chairperson Plaag about a previous question she had regarding the asbestos in the Turner
House. Chairperson Plaag said that he wrote a letter as a private citizen to Mr. Geouque
Watauga County Manager on Thursday after the Turner House had been demolished regarding
asbestos removal and certification for the property. He said that Mr. Geouque replied to him
with what appeared to be appropriate documentation that Watauga County had done all that
was required for the asbestos removal.

Chairperson Plaag explained that he does not think that there is much more the HPC can do as
a body in terms of preservation for the Turner House property. He said he has been thinking
about adding the Hardin/Turner House to the HPC's list of historical markers to be discussed by
the HPC. He asked the HPC if they thought this proposed historical marker should be discussed
for the Turner House and if the historical marker should include the words about the County’s
decision to demolish the house for a parking deck. Council Liaison Brantz said he would hesitate
to do so and explained that he felt it might more inflame the situation. Member Bond said that
she was not sure what would it would achieve by putting up a historical marker. Vice-
Chairperson Pollitt asked that the HPC be given a month to ponder the idea.

Discussion ensued on the Watauga County Courthouse roof elevation. Chairperson Plaag said
there was a case that just went before the Board of Adjustment where Watauga County asked
to put an elevated, presumed gabled roof on the Court House building. Chair Plaag indicated
that a Board member attempted to question the applicant about the courthouse project, but
the board member learned that they had to recuse themselves. Chair Plaag said it was
reported to him that the Board of Adjustment did not have any meaningful questions regarding
the case and they granted all of the variances requested to add an architecturally inappropriate
feature to the roof on top of the court house. He said he is concerned with the height from the
elevated roof. He noted that the courthouse building is already out of scale to the rest of the
district. Ms. Turner added that the minimum height in the B-1 zoning district for this area of
King Street is 33 feet and the courthouse roof will go up to 50 feet and eight inches. Vice-
Chairperson Pollitt asked if another floor is being added to the courthouse. Ms. Turner said the
height is being increased to hide the HVAC equipment.



Mr. Freed left the meeting at approximately 4:36 p.m.

Town Streets

Chairperson Plaag asked for an update from the HPC on how they were progressing with their
respective assignments on researching the history of Town Streets. Chairperson Plaag answered
guestions on the street assignment from Council and suggested newspaper searches could be
done on the digitalized Watauga Democrat website to help with their research.

Chairperson Plaag suggested that the HPC email him the information they have gathered from
their research on the Town streets and he will compile the data into a single document and
present it to the HPC at the March 2021 meeting for their review.

Chairperson Plaag informed the HPC about a way to research information on the Town Streets
at the Watauga County Register of Deeds website. He noted that an original subdivision plat is
available for Grand Boulevard and a plat is available for Howard Street.

Certificate of Appropriateness Applications

Chairperson Plaag asked that the HPC to review the possible COA applications (permanently on
file) and be prepared to discuss them at the next meeting. He also noted that the HPC may be
facing their first COA case regarding the Linney House and potentially the Linney Law Office as a
separate case.

Town Website

Chairperson Plaag gave a brief tour of the website that he has created with the Historic
Preservation Commission information for the Town of Boone based on conversations with Ms.
Jane Shook, Director of Planning and Inspections. He asked the HPC to takes notes on the things
that they like or do not like about the website.

Chairperson Plaag said that he has suggested to Ms. Shook that this proposed HPC website be
located in a space which is linked to the Town’s website. He began describing “Squarespace”
which is an out of the box templated web design service. He noted the advantages of a
“Squarespace” website. He said the Planning Staff can easily make changes to it without going
through another party. In addition, he said that “Squarespace” as a website can be
independent of the Town website and yet be integrated into the Town website via links.

Chairperson Plaag explained that Ms. Shook is exploring redesigning the Planning and
Inspections Department webpage to add links for the Historic Preservation Commission and
Community Appearance Commission’s websites which are boards that report to the Planning
and Inspections Department.

Chairperson Plaag pointed out topics or sub-pages he has built into the website which include
historical landmarks, districts and historical markers. He said the design standards and
Certificate of Appropriateness information sections are not built out at this time because they

7



are a work in progress. He said there is another sub-page for other projects where he added
the Town Streets project which will include a photo of each street and a description of the
street. He said the webpage also includes a brief description of the mission of the HPC and what
the HPC does as determined by the Town of Boone Unified Development Ordinance. He said at
the bottom of the landing page is the contact information for HPC and Ms. Marlene Crosby, the
board secretary of the HPC is listed as the contact for the HPC.

Chairperson Plaag pointed out that the files on each sub-page are in PDF file format. He noted
that there is a webpage for the public to submit their own historical marker topic suggestion.
He added that this webpage gives the public an opportunity to let the HPC know which
historical marker they would like for the HPC to explore. He said that the HPC had previously
discussed that they would like to hear public feedback through the Town website on about
historic preservation topics for the Town.

Chairperson Plaag opened the floor for questions and comments on the proposed HPC website.
Council Liaison Brantz asked Chairperson Plaag how long should the description be for each
street. Chairperson Plaag responded by saying that for the web interaction portion he
recommended the length of the description to be from one to two paragraphs depending on
the topic of the page. Chairperson Plaag explained the goal of the HPC is to make the website
pleasant to interact with it.

Member Watkins suggested having another sub-page that has information on what the Town
has lost and what has been replaced in the Town for example a before and after section
covering the last six months. Chairperson Plaag said a “Lost Boone” sub-page would be an
interesting topic for the HPC to take on. Vice-Chairperson Pollitt and Member Bond agreed.
Chairperson Plaag said his purpose in this web design was to address the immediate
informational needs of the HPC which include the COA and design standard information that
the public needs to be able to access.

Chairperson Plaag talked about including a blog page on the website for whenever it would be
needed for a certain event. He explained that if the HPC had a blog right now, it would probably
be appropriate for the HPC to say what the Turner House was and why it was significant and
what happened to it. He further explained that a new blog entry is usually written for each new
topic with entries posted in reverse chronical order.

Chairperson Plaag asked about the next step on the proposed website and said he would meet
with Ms. Turner and Ms. Shook on it. Ms. Turner said after she and Ms. Shook have reviewed
the proposed website, they will set up a meeting with Chairperson Plaag to discuss it. After
that meeting, Chairperson Plaag will report back to the HPC on the outcome of that discussion
at hopefully the March 2021 HPC meeting.

Informal Discussion or Other Matters
Chairperson Plaag explained that he is having to pay a monthly fee for the Squarespace
website. He said that he would rather not continue to pay for it after a few months. Member
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Bond asked if there was any money left in the HPC budget. Chairperson Plaag said if the Town
is serious about the proposed website, he would like to see the Town pay the monthly fee while
the HPC and Staff work out the details of it. He said that he does not mind paying for the
monthly fee up through the month of March of 2021.

Discussion ensued on recommending that the cost of the proposed website be taken out of the
HPC’'s Town budget. Ms. Turner asked about the cost of the monthly fee. Chairperson Plaag
said the yearly fee for the proposed website is under $200.00. He said the cost of the web
domain for a landing spot for the proposed website is under $100.00. He said currently all
together the approximate cost to have the proposed website is approximately $300.00 a year
to maintain it. He said that the HPC should have money allocated to them that is enough to
cover the website expense. Vice-Chairperson Pollitt noted that there could be an issue if other
boards might want their own website. Council Liaison Clawson noted that sometime in the
future the Town might have a webmaster to maintain the Town website as well as HPCs

Discussion ensued on the budget hearings for 2021. Council Liaison Brantz said the date for the
budget hearing is on February 22, 2021.

Chairperson Plaag made a motion, seconded by Vice-Chairperson Pollitt to recommend to
Council to approve an expenditure of approximately $500.00 per year to maintain a stand-alone
Historic Preservation Commission website that is integrated by links through the Town of
Boone website. This expenditure would cover the cost of the web design platform preferably
through “Squarespace” as well as the cost of the domain and the security element that would
go with it.

Vote:
Aye —All
Nay — None
The motion passed.

Member Bond talked about reimbursing Chairperson Plaag for the money he has already spent
so far on the proposed website. Chairperson Plaag said that he is not concerned with being
reimbursed for money he has spent so far on it. He is considering the money he has spent as a
donation to the Town.

Chairperson Plaag suggested the following items for the next meeting agenda: Cemetery
Deeds, COA applications and the revised District Designation Report.

Adjournment
With no other topics to be discussed, Member Bond made a motion, seconded by Vice-

Chairperson Plaag to adjourn the meeting at 5:10 p.m.

Vote:
Aye — All



Nay — None
The motion passed.

Eric Plaag, Chairperson Marlene Crosby, Board Secretary
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' Burlington Historic Preservation Commission
o APPLICATION FOR CERTIFICATE OF APPROPRIATENESS
d MinoR WORK ITEMm

I (we) the undersigned do hereby respectfully make application for a Certificate of Appropriateness for the
following plans and proposals to be undertaken within the boundaries of the following Burlington Historic
District:

[J West Burlington [] Glencoe Mill & Mill Village

Property Address:

Applicant’s Name, Address and Phone:

Owner’s Name & Mailing Address (if different from above):

TYPE OF MINOR WORK: (please check one and refer to pages 8-9 of the Design Review Guidelines for a list of minor work items)

[ Addition of Minor Features [ Minor Exterior Alteration or Repair
] Minor Landscaping [ Other:

***see page 2 of this application for other required information to be submitted***

A complete application, including required items (see page 2) and all additional information requested
by Planning Department Staff may be submitted at any time for approval. If for any reason Planning
Department Staff are not able to approve your application, it will be forwarded to the Historic Preservation
Commission for consideration. Any questions may be directed to the Planning Department at 222-5110.

SUBMIT APPLICATION TO: Mail:  City of Burlington Planning Department
Post Office Box 1358
Burlington, NC 27216-1358
Fax: (336)513-5410

Applicant’s Signature and Date:

Written Description:

if necessary, continue on page 2

For Office Use Only

Date Received and Initials: Project Number:

Certified “Complete” by (name and date):

Map/Block/Lot Number:




'‘Burlington Historic Preservation Commission

% APPLICATION FOR CERTIFICATE OF APPROPRIATENESS
ke MaJorR WoRK ITEM

AT

I (we) the undersigned do hereby respectfully make application for a Certificate of Appropriateness for the
following plans and proposals to be undertaken within the boundaries of the following Burlington Historic
District:

[0 West Burlington [ Glencoe Mill & Mill Village

Property Address:

Applicant's Name, Address and Phone:

Owner’s Name & Mailing Address (if different from above):

TYPE OF MAJOR WORK: (please check one and refer to pages 9-12 of the Design Review Guidelines for a list of major work items)

[J New Construction or Addition [] Major Exterior Alteration or Repair
[ Demolition of Structure(s) [J Relocation of Structure(s)
[ Major Landscaping [ Other:

***see page 2 of this application for other required information to be submitted***

A complete application, including required items (see page 2) and all additional information requested
by Planning Department Staff and/or the Design Review Committee must be received by the Planning
Department no later than 15 working days prior to the next regularly scheduled meeting of the Burlington
Historic Preservation Commission. The commission meets on the second Tuesday of each month at
7:30p.m. in the Planning Conference Room, Municipal Building, 425 South Lexington Avenue. Any questions
may be directed to the Planning Department at 222-5110.

Due to a high volume of applications and/or the scope of a project, you are strongly encouraged to submit your application at
least one week prior to the submission deadline. This time is necessary for the Design Review Committee Chairman or his/her
designated appointee o ensure the “completeness” of the application. It is the applicant’s sole responsibility to see that a
complete working application is submitted by the 15-working day deadline mentioned above. Final drawings to be presented
at the public hearing must be submitted to the planning department no later than 5 working days prior to the meeting date.

SUBMIT APPLICATION TO: Mail:  City of Burlington Planning Department
Post Office Box 1358
Burlington, NC 27216-1358
Fax: (336)513-5410

Applicant's Signature and Date:

For Office Use Only

Date Received and Initials: Project Number:

Certified “Complete” by (name and date):

Map/Block/Lot Number:




(MaJor WoRKk)
WRITTEN INFORMATION

Please attach any scaled drawings, maps or other information to the back of this application.
page 3



1/22/2021 Certificate of Appropriateness Permit Application
Certificate of Appropriateness Permit Application

Hendersonville Historic Preservation Commission. The following are required to constitute a complete application:
This form including the property owner's signature. Attachments such as sketches, photos, site plan, etc.,
necessary to clearly explain the project.

Date: - Local ‘DistrictlLand’mark:

E |
i H i
H i H

Address of Prqperty:

Property Owner Name:’

First ‘ Last

Address
Address Line 1

Address Line 2
: City State v Zip Code

Day Phone:
Contact Name: (if other than owner)

Address
Address Line 1

Address Line 2
? City State v Zip Code

Phone N V Email

Details of proposed work: ’(attach”additional papers if ngeded). )

Upload attachments here: Attachments:

https://www.cognitoforms.com/CityOfHendersonville4/Certificate OfAppropriatenessPermitApplication 1/2



Historic Preservation Commission

}
>y

Regular Meeting http:l/www.tov:/nofboone.net]
BomgmNE/ ~ Agenda ~ Jane Shook
828-268-6960

Tuesday, January 26, 2021 3:00 PM WebEx

This meeting will be held remotely using video conferencing software
(WebEx). For information on how to watch, listen and/or participate in the
meeting, please see the WebEx Video Conferencing information at the end
of this agenda:

. Call to Order
ll. Adoption of Agenda

lll. Approval of Minutes

September 30, 2020 Joint Meeting Minutes
October 27, 2020 Joint Meeting Minutes
November 10, 2020 Meeting Minutes

December 8,2020 Meeting Minutes

Historic Preservation Commission Page 1 Printed 1/22/2021



Town of Chapel Hill

Planning Department
QUESTIONS? 919-969-5040
Call or email us! planning@townofchapelhill.org
Chapel Hill Historic District Froject
Certificate of Appropriateness Application
Project Description: Permit:‘

STAFE REVIEW

[ ] Application complete and accepted

[ | Application not completeand
returned with a notation of deficiencies

BY:

DATE:

Instructions: Submit one paper copy and a digital copy of all application materials collated in one file {(pdf preferred)
Deadlines: Applications are due by the close of business 30 calendar days prior to the scheduled meeting date.

Note: Only complete applications may be accepted for Certificate of Appropriateness review. Applications that are not
complete will be returned with a notation of deficiencies.

A: Property lnformatlbn E

Property Address: Parcel ID Number:
Property Owner(s): Email:

Property Owner Address:

City: State: Zip: Phone:

Historic District: [1Cameron-McCauley [J Franklin-Rosemary [J Gimghoul Zoning District:

B: Applicént Information

Applicant: Role (owner,
architect, other):

Address (if different from above):

City: State: Zip:




Town of Chapel Hill

Planning Department
QUESTIONS? 919-969-5040
Call or email us! planning@townofchapelhill. org

Email: Phone:

C. Application Type (cheEI; all bo;e;i—“i;d{”&pply)

CIMinor Work Exterior works that do not involve any substantial alterations, and do not involve additions or removals that
could impair the integrity of the property and/or the district as a whole. See Design Guidelines (p. 69) for a list of minor wo\rks.

ClHistoric District Commission Review Includes all exterior changes to structures and features other than minor works

[Isite-work only (walkways, fencing, walls, etc.) ClAfter-the-fact application (for unauthorized work already performed).

[‘IRestoration or alteration [IDemolition or moving of a site feature.
[INew construction or additions [CIRequest for review of new application after previous denial
[Jsign

D. Basic information about size, scale, and lot placement.

Provide measurements in feet and square feet where applicable. Where possible, please provide accurate
measurements from a licensed surveyor, architect, engineer, etc. If exact measurements are not available, please
provide estimated information. Current estimated information about lots and buildings can be found on the Orange
County Real Estate Data website. Information about lot placement can be found on the Chapel Hill and Orange
County Interactive GIS portals.

Zoning District: Minimum setbacks Maximum heights Lot size

Street Interior Solar Primary | Secondary

Required by zoning

Proposed
Existing | Change Total Total Floor Area Ratio
+/-
Floor Area (main structure) Existing | Proposed ISA/NLA ratio
Floor Area (all other) Existing Proposed

Impervious Surface Area (ISA)

New Land Disturbance




Town of Chapel Hill

Planning Depattment
QUESTIONS? 919-969-5040
Call or email us! planning@@townofchapelhill.or:

E: Applicable Desigh Guidelines

The Town’s Design Guidelines for the Chapel Hill Historic Districts are integral to the application and review process.
These guidelines supplement the required review criteria for Certificate of Appropriateness applications (provided
in Section 3.6.2(e)(4) of the Land Use Management Ordinance) by providing detailed, practical considerations for
how to make changes to properties while preserving the special character of their Historic District context. Please

review the Design Guidelines and consider their applicability to your proposed project. (Attach additional sheets, as
necessary.)

Section/Page | Topic Brief description of the applicable aspect of your proposal




Town of Chapel Hill

Planning Depattment
QUESTIONS? 919-969-5040
Call or email us! pkmning{@townofchapelhﬂl.org

Ay e e s e T T
 F. Checklist of Application Materials

ATTACHED? TO BE COMPLETED BY
TO BE TOWN STAFF
COMPLETED
BY
APPLICANT

Attach the required elements in the order indicated.

YES N/A YES N/A NO

1. Written description of physical changes proposed. Describe clearly and in detail
the physical changes you are proposing to make. Identify the materials to be D D L1 | |
used (siding, windows, trim, roofing, pavements, decking, fencing, light fixtures,
etc.), specify their dimensions, and provide names of manufacturers, model
numbers, and specifications where applicable.

2. History, context, and character information. Please include a summary of what 1
information you have relied on to understand the relevant character and history D D [l . B [
of the district and subject property—and briefly summarize that information. At a ‘
minimum, include:

[ Current property information for the lot and all structures, including
Building Sketches and Building Details, from Orange County Real Estate
Data.

LJ The entry of your property on the most recent inventory of historic
resources in the relevant National Register for Historic Places filing, available
via the NC State Historic Preservation Office website: for McCauley-
Cameron see West Chapel Hill, for Franklin-Rosemary see Chapel Hill Historic
District, for Gimghoul see Gimghoul. (If yours is one of the few properties in
McCauley-Cameron or Franklin-Rosemary that has not yet been inventoried,
please indicate that.)

3. Justification of appropriateness. Attach an annotated statement explaining how ;
the proposed change(s) meets the following standards of appropriateness that EI [] [l 5|
the Commission considers in making findings of fact indicating the extent to
which the application is or is not congruous with the historic aspects of the
historic district. If a standard is not applicable, type “not applicable”.

A. The height of the building in relation to the average height of the nearest
adjacent and opposite buildings.

B. The setback and placement on lot of the building in relation to the
average setback and placement of the nearest adjacent and opposite
buildings.

C. Exterior construction materials, including texture and pattern.

D. Architectural detailing, such as lintels, cornices, brick bond, and
foundation materials.

E. Roof shapes, forms, and materials.

F. Proportion, shape, positioning and location, pattern, and size of any
elements of fenestration.

G. General form and proportions of buildings and structures.

H. Appurtenant fixtures and other features such as lighting.

|, Structural conditions and soundness.
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Planning Department
QUESTIONS? 919-969-5040
Call or email us! planning@townofchapelhill.org
J. Architectural scale.
4. Photographs of existing conditions are required. Minimum image size 4” x 6” as ; ;
printed or the digital equivalent. Maximum 2 images per page. D D L[] | |

5. Site Plan Set showing existing and proposed conditions. (Min. scale: 1 in. = 20 ft.)

[0 Site plans must show the relationships between, and dimensions of, existing
and proposed buildings, additions, sidewalks, walls, fences, driveways,
and/or other structures on the property, as well as property lines and
applicable zoning setbacks.

[ Include both written and drawn scales and show accurate measurements.
You may also use a copy of a survey with surveyor’s seal deleted. Revise the
copy as needed to show existing conditions and your proposed work.

L] Indicate the area of all structural footprints (existing and proposed) in
square feet; also, indicate lot size in square feet.

6. Elevation Drawings showing existing structural facades and proposed changes.
Drawings should be submitted as 11” x 17” or 8-1/2” x 11” reductions of full-size D D = [ [
drawings. All details should be reasonably legible. Photographs are okay for
facades with no changes.

[0 Elevation drawings showing all proposed changes above current grade from
front, back, and both sides.

O Include scale bar, written scale, and label major dimensions (including width
of structures and heights from finished grade to fascia/eaves and heights to
top of roofs).

[J Label materials to be used (roofing, siding, windows, trim, light fixtures, etc.)

7. Information about context (required for all construction of new structures, ;
proposed impervious surfaces greater than 1500 SF, additions greater than D D 0o o Ll
150 SF, and/or proposed land disturbance greater than 5000 SF.) Detailed
information about lots and structures can be found on the Orange County Real
Estate Data website; information about lot placement can be found on the
Chapel Hill and Orange County GIS portals.

For each of the nearest adjacent and opposite properties, provide:
[] The height of each building (if an estimate, indicate that).

[] The setbacks and lots placement of each building (an image from the Town
GIS database, including scale, is sufficient).

[ The size of each lot (net land area in square feet).

L1 The size of all buildings on the nearest adjacent and opposite properties,
including building footprint areas, Floor Areas (in square feet), and Floor
Area Ratios. Provide current figures from Orange County Real Estate Data;
indicate any corrections for accuracy you believe necessary and your basis
for doing so.

8. Demolition/Relocation Information (required only if demolition or relocation of a
feature is proposed). ] ] O 5| [
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[0 Provide a written description of architectural features, additions,
remodeling, and any alterations to the structure(s). Make note of any
outbuildings on the site plan of the property.
[0 Provide a history of the structure, giving the construction date and architect
or carpenter, briefly noting any significant events, persons and/or families
associated with the property. Provide current exterior photographs of the
property (4” x 6” as printed or the digital equivalent). If information is
unknown, please provide a summary of sources consulted.
O If an argument about structural soundness is being made, attach a signed
and sealed report from a professional engineer.
LI As necessary, attach a statement explaining how a delay in demolition
would cause the property owner to suffer extreme hardship or be
permanently deprived of all beneficial use or return from such property by
virtue of the delay.
L1 Provide any records about the structure to be demolished.
9. Mailing notification fee per Planning & Sustainability Fee Schedule. For a list of
addresses, please refer to the Town’s Development Notification Tool. D O 0 L
10. Certificate of Appropriateness fee per Planning & Sustainability Fee Schedule
| [ [l |
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Planning Department
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_G: Applicant signature

I hereby certify that | am authorized to submit this application; that all information is correct to the best of my knowledge,
and all work will comply with the State Building Code and all other applicable State and local laws, ordinances, and
regulations.

l acknowledge and agree that the Historic District Commission members, Town employees, and Town agents may enter,
solely in performance of their official duties and only at reasonable times, upon the applicant’s property for examination or
survey thereof pursuant to North Carolina General Statute 160A-400.8. However, no member, employee, or agent of the
Historic District Commission may enter any private building or structure without the express consent of the owner or
occupant thereof.

I understand and agree that an approved Certificate of Appropriateness is valid only for the particular application, plans,
specifications and related project details presented to, and approved by, the Historic District Commission. If any of the data
contained in this application, any plans or any specifications presented to the Commission are changed or altered for any
reason, including, but not limited to, changes or alternations deemed practically necessary during construction, required due
to subsequent Town reviews, or otherwise, a new hearing before the Historic District may be required. By signing below, the
applicant agrees to notify the Development Services Center of any changes or alternations in the data contained in this
application, the approved plans or the approved specifications related to the project that is the subject of this application.

Hearings on Certificate of Appropriateness applications before the Commission are quasi-judicial proceedings. Therefore,
Historic District Commission members are not permitted to discuss a pending application with the applicant or other

party. By signing below, the applicant agrees to refrain from speaking with or contacting any member of the Historic District
Commission about an application outside of the formal evidentiary hearing on the application.

Applicant (printed name) Signature Date

Property Owner Signature Date

(if different from above)
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Certificate of Appropriateness Supplemental Requirements

*In addition to Residential Zoning OR Administrative Zoning Compliance Permit Requirements

Certificate of Appropriateness applications are subject to review and approval by the Historic District Commission as well as
by Town staff. For assistance with this application, please contact the Chapel Hill Planning Department.

Please submit all materials listed on this sheet. The Historic District Commission meets on the second Tuesday of each
month at 6:30 pm. For confirmation of a meeting date and the placement of your request on the agenda, please call the
Planning Department. Applications are due one month in advance of meeting.

Application Process:
1. Historic District Commission Review of Certificate of Appropriateness (COA) Supplemental materials
2. Staff review of Residential / Administrative Zoning Compliance Permit (ZCP) materials

**COA (step 1) and ZCP (step 2) materials may be submitted simultaneously or separately.

Required Application Materials

(In addition to Residential Zoning Compliance Permit or Administrative Zoning Compliance Permit Requirements)

An Electronic copy of each document is required in addition to paper copies.

Provide a single set of the following materials:

1. Application Form. Either Residential Zoning Compliance or Administrative Zoning Compliance.

2. Recorded plat or deed verifying property’s current ownership
3. Recorded plat of easements, right-of-way, and dedications, if applicable

4. Mailing List of Property Owners, applicable within 100 feet of property boundaries
The Town will prepare a formal notice to be mailed to surrounding property owners about the
application. You may find it helpful to discuss the proposed changes with your neighbors in person so
you can address their concerns both in your planning and presentation.

5. Mailing notification fee. The fee per address can be found on the Planning Department’s Fee Schedule.

6. Certificate of Appropriateness fee per Planning Department’s Fee Schedule
7. Reduced Site Plan Set (reduced to 8.5” x 11%)
8. Building Elevations (label building height from top of roof to finished grade line)

9. Floor Plan, only if accessory apartment, duplex, or commercial application.

(Continued)
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10. Written Description
Describe all proposed changes to the property, list all materials to be used, and address the criteria (listed below)
that the Commission uses to determine appropriateness. Presenting your proposal with these criteria in mind will
provide a clear basis for the Commission’s deliberations.

a) The height of the building in relation to the average height of the nearest adjacent and opposite

buildings;
b) The setback and placement of the building on the lot in relation to the average setback and placement of
the nearest adjacent and opposite buildings;

c) The exterior construction materials, including textures and patterns;

d) The architectural detailing such as lintels, cornices, brick bond, and foundation materials;

e) The roof shape, form, and materials;

f)  The proportion, shape, location, pattern, and size of any elements of fenestration (windows, doors);

g) The general form and proportion of the buildings;

h) The accessory fixture and other features (including lighting fixtures, hardware, awnings, etc.);

i) The architectural scale in relation to existing structures and surrounding buildings; and

j)  Structural conditions and soundness.
Provide photographs of existing property and elevation drawings of the proposed changes. Depict changes in as
much detail as possible, paying special attention to those features which the Commission uses to determine
appropriateness. This section of the application allows the Commission to see the current state of the property, to
visualize the proposed changes, and to assess the impact. The visual description must include dimensions. For
new buildings and major additions, the visual description must include the interior floor plan.
11. Information Regarding Surrounding Properties
For new construction or large projects, the applicant is required to provide information on:

o  The height of the nearest adjacent and opposite buildings;

e  The setback and placement of the nearest adjacent and opposite buildings;

e The scale of the nearest adjacent and opposite buildings, including percentage of lot coverage.
12. Demolition Information (if applicable)
Provide a description of architectural features, additions, remodeling, and any alterations to the structure(s).
Make note of any outbuildings on the site plan of the property. Provide a history of the structure, giving the
construction date and architect or carpenter, briefly noting any significant events, persons, and/or families
associate with the property.
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Chapel Hill Historic District Project
Certificate of Appropriateness Application
Project Description: Permit:

. STAFF REVIEW

D Application complete and accepted

[ ] Application not complete and
returned with a notation of deficiencies

BY:

DATE:

Instructions: Submit one paper copy and a digital copy of all application materials collated in one file (pdf preferred)
Deadlines: Applications are due by the close of business 30 calendar days prior to the scheduled meeting date.

Note: Only complete applications may be accepted for Certificate of Appropriateness review. Applications that are not
complete will be returned with a notation of deficiencies.

A Property Information

Property Address: Parcel ID Number:
Property Owner(s): Email:

Property Owner Address:

City: State: Zip: Phone:

Historic District: [JCameron-McCauley [ Franklin-Rosemary [J Gimghoul Zoning District:

ormation

Role (owner,
architect, other):

Applicant:

Address (if different from above):

City: State: Zip:
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Email: Phone:

C. Application Type (check all boxes that apply)

Ominor Work Exterior works that do not involve any substantial alterations, and do not involve additions or removals that
could impair the integrity of the property and/or the district as a whole. See Design Guidelines (p. 69) for a list of minor works.

[IHistoric District Commission Review Includes all exterior changes to structures and features other than minor works

[Isite-work only (walkways, fencing, walls, etc.) ClAfter-the-fact application (for unauthorized work already performed).

[JRestoration or alteration [IDemolition or moving of a site feature.
[CINew construction or additions [ORequest for review of new application after previous denial
[Isign

D. Basic information about size, scale, and lot placement.

Provide measurements in feet and square feet where applicable. Where possible, please provide accurate
measurements from a licensed surveyor, architect, engineer, etc. If exact measurements are not available, please
provide estimated information. Current estimated information about lots and buildings can be found on the Orange
County Real Estate Data website. Information about lot placement can be found on the Chapel Hill and Orange
County Interactive GIS portals.

Zoning District: Minimum setbacks Maximum heights Lot size

Street Interior Solar Primary | Secondary

Required by zoning

Proposed
Existing | Change Total Total Floor Area Ratio
+/-
Floor Area (main structure) Existing | Proposed ISA/NLA ratio
Floor Area (all other) Existing Proposed

Impervious Surface Area (ISA)

New Land Disturbance
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_E: Applicable Design Guidelines

The Town'’s Design Guidelines for the Chapel Hill Historic Districts are integral to the application and review process.
These guidelines supplement the required review criteria for Certificate of Appropriateness applications (provided
in Section 3.6.2(e)(4) of the Land Use Management Ordinance) by providing detailed, practical considerations for
how to make changes to properties while preserving the special character of their Historic District context. Please

review the Design Guidelines and consider their applicability to your proposed project. (Attach additional sheets, as
necessary.)

Section/Page | Topic Brief description of the applicable aspect of your proposal
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fwl?." Checklist of Application Materials

ATTACHED? | TO BE COMPLETED BY
TO BE TOWN STAFF
COMPLETED
BY
APPLICANT

Attach the required elements in the order indicated.

YES | N/A | YES | N/A NO

1. Written description of physical changes proposed. Describe clearly and in detail
the physical changes you are proposing to make. Identify the materials to be ] ] | [l |
used (siding, windows, trim, roofing, pavements, decking, fencing, light fixtures, ‘
etc.), specify their dimensions, and provide names of manufacturers, model
numbers, and specifications where applicable.

2. History, context, and character information. Please include a summary of what
information you have relied on to understand the relevant character and history ] ] | | 1
of the district and subject property—and briefly summarize that information. At a
minimum, include:

[ Current property information for the lot and all structures, including
Building Sketches and Building Details, from Orange County Real Estate
Data.

L] The entry of your property on the most recent inventory of historic
resources in the relevant National Register for Historic Places filing, available
via the NC State Historic Preservation Office website: for McCauley-
Cameron see West Chapel Hill, for Franklin-Rosemary see Chapel Hill Historic
District, for Gimghoul see Gimghoul. (If yours is one of the few properties in
McCauley-Cameron or Franklin-Rosemary that has not yet been inventoried,
please indicate that.)

3. Justification of appropriateness. Attach an annotated statement explaining how
the proposed change(s) meets the following standards of appropriateness that ] [l | Ol
the Commission considers in making findings of fact indicating the extent to
which the application is or is not congruous with the historic aspects of the
historic district. If a standard is not applicable, type “not applicable”.

A. The height of the building in relation to the average height of the nearest
adjacent and opposite buildings.

B. The setback and placement on lot of the building in relation to the
average setback and placement of the nearest adjacent and opposite
buildings.

C. Exterior construction materials, including texture and pattern.

D. Architectural detailing, such as lintels, cornices, brick bond, and
foundation materials.

E. Roof shapes, forms, and materials.

F. Proportion, shape, positioning and location, pattern, and size of any
elements of fenestration.

G. General form and proportions of buildings and structures.

H. Appurtenant fixtures and other features such as lighting.

I. Structural conditions and soundness.
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Planning Department
QUESTIONS? 919-969-5040
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J. Architectural scale.
4. Photographs of existing conditions are required. Minimum image size 4” x 6” as ;
printed or the digital equivalent. Maximum 2 images per page. ] ] oo O

5. Site Plan Set showing existing and proposed conditions. (Min. scale: 1 in. = 20 ft.)

[J  Site plans must show the relationships between, and dimensions of, existing
and proposed buildings, additions, sidewalks, walls, fences, driveways,
and/or other structures on the property, as well as property lines and
applicable zoning setbacks.

L] Include both written and drawn scales and show accurate measurements.
You may aiso use a copy of a survey with surveyor’s seal deleted. Revise the
copy as needed to show existing conditions and your proposed work.

[0 Indicate the area of all structural footprints (existing and proposed) in
square feet; also, indicate lot size in square feet.

6. Elevation Drawings showing existing structural facades and proposed changes.
Drawings should be submitted as 11” x 17” or 8-1/2” x 11” reductions of full-size | [ ] ] | | L]
drawings. All details should be reasonably legible. Photographs are okay for
facades with no changes.

O Elevation drawings showing all proposed changes above current grade from
front, back, and both sides.

O Include scale bar, written scale, and label major dimensions (including width
of structures and heights from finished grade to fascia/eaves and heights to
top of roofs).

0J Label materials to be used (roofing, siding, windows, trim, light fixtures, etc.)

7. Information about context (required for all construction of new structures,
proposed impervious surfaces greater than 1500 SF, additions greater than I:l D Ll O 0l
150 SF, and/or proposed land disturbance greater than 5000 SF.) Detailed
information about lots and structures can be found on the Orange County Real
Estate Data website; information about lot placement can be found on the
Chapel Hill and Orange County GIS portals.

For each of the nearest adjacent and opposite properties, provide:
1 The height of each building (if an estimate, indicate that).

L1 The setbacks and lots placement of each building (an image from the Town
GIS database, including scale, is sufficient).

[0 The size of each lot (net land area in square feet).

[ The size of all buildings on the nearest adjacent and opposite properties,
including building footprint areas, Floor Areas (in square feet), and Floor
Area Ratios. Provide current figures from Orange County Real Estate Data;

indicate any corrections for accuracy you believe necessary and your basis
for doing so.

8. Demolition/Relocation Information (required only if demolition or relocation of a
feature is proposed). ] L] O | |
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[0 Provide a written description of architectural features, additions,
remodeling, and any alterations to the structure(s). Make note of any
outbuildings on the site plan of the property.
[1 Provide a history of the structure, giving the construction date and architect
or carpenter, briefly noting any significant events, persons and/or families
associated with the property. Provide current exterior photographs of the
property (4” x 6” as printed or the digital equivalent). If information is
unknown, please provide a summary of sources consulted.
[J If an argument about structural soundness is being made, attach a signed
and sealed report from a professional engineer.
(] As necessary, attach a statement explaining how a delay in demolition
would cause the property owner to suffer extreme hardship or be
permanently deprived of all beneficial use or return from such property by
virtue of the delay.
] Provide any records about the structure to be demolished.
9. Mailing notification fee per Planning & Sustainability Fee Schedule. For a list of
addresses, please refer to the Town’s Development Notification Tool. D 0 Ll 0
10. Certificate of Appropriateness fee per Planning & Sustainability Fee Schedule
O | | |
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G:/ Applicant signatt"frﬁivew

I hereby certify that | am authorized to submit this application; that all information is correct to the best of my knowledge,
and all work will comply with the State Building Code and all other applicable State and local laws, ordinances, and
regulations.

I acknowledge and agree that the Historic District Commission members, Town employees, and Town agents may enter,
solely in performance of their official duties and only at reasonable times, upon the applicant’s property for examination or
survey thereof pursuant to North Carolina General Statute 160A-400.8. However, no member, employee, or agent of the
Historic District Commission may enter any private building or structure without the express consent of the owner or
occupant thereof.

| understand and agree that an approved Certificate of Appropriateness is valid only for the particular application, plans,
specifications and related project details presented to, and approved by, the Historic District Commission. If any of the data
contained in this application, any plans or any specifications presented to the Commission are changed or altered for any
reason, including, but not limited to, changes or alternations deemed practically necessary during construction, required due
to subsequent Town reviews, or otherwise, a new hearing before the Historic District may be required. By signing below, the
applicant agrees to notify the Development Services Center of any changes or alternations in the data contained in this
application, the approved plans or the approved specifications related to the project that is the subject of this application.

Hearings on Certificate of Appropriateness applications before the Commission are quasi-judicial proceedings. Therefore,
Historic District Commission members are not permitted to discuss a pending application with the applicant or other

party. By signing below, the applicant agrees to refrain from speaking with or contacting any member of the Historic District
Commission about an application outside of the formal evidentiary hearing on the application.

Applicant (printed name) Signature Date

Property Owner Signature Date

(if different from above)
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Certificate of Appropriateness Supplemental Requirements

*In addition to Residential Zoning OR Administrative Zoning Compliance Permit Requirements

Certificate of Appropriateness applications are subject to review and approval by the Historic District Commission as well as
by Town staff. For assistance with this application, please contact the Chapel Hill Planning Department.

Please submit a/l materials listed on this sheet. The Historic District Commission meets on the second Tuesday of each
month at 6:30 pm. For confirmation of a meeting date and the placement of your request on the agenda, please call the
Planning Department. Applications are due one month in advance of meeting.

Application Process:
1. Historic District Commission Review of Certificate of Appropriateness (COA) Supplemental materials
2. Staff review of Residential / Administrative Zoning Compliance Permit (ZCP) materials

#*COA (step 1) and ZCP (step 2) materials may be submitted simultaneously or separately.

Required Application Materials

(In addition to Residential Zoning Compliance Permit or Administrative Zoning Compliance Permit Requirements)

An Electronic copy of each document is required in addition to paper copies.

Provide a single set of the following materials:

. Application Form. Either Residential Zoning Compliance or Administrative Zoning Compliance.

. Recorded plat or deed verifying property’s current ownership

. Recorded plat of easements, right-of-way, and dedications, if applicable

BSWON =

. Mailing List of Property Owners, applicable within 100 feet of property boundaries
The Town will prepare a formal notice to be mailed to surrounding property owners about the
application. You may find it helpful to discuss the proposed changes with your neighbors in person so
you can address their concerns both in your planning and presentation.

. Mailing notification fee. The fee per address can be found on the Planning Department’s Fee Schedule.

. Certificate of Appropriateness fee per Planning Department’s Fee Schedule
. Reduced Site Plan Set (reduced to 8.5” x 11”)

. Building Elevations (label building height from top of roof to finished grade line)

O 0 ~J O\ W

. Floor Plan, only if accessory apartment, duplex, or commercial application.

(Continued)
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10. Written Description
Describe all proposed changes to the property, list all materials to be used, and address the criteria (listed below)
that the Commission uses to determine appropriateness. Presenting your proposal with these criteria in mind will
provide a clear basis for the Commission’s deliberations.

a) The height of the building in relation to the average height of the nearest adjacent and opposite

buildings;
b) The setback and placement of the building on the lot in relation to the average setback and placement of
the nearest adjacent and opposite buildings;

¢) The exterior construction materials, including textures and patterns;

d) The architectural detailing such as lintels, cornices, brick bond, and foundation materials;

e) The roof shape, form, and materials;

f)  The proportion, shape, location, pattern, and size of any elements of fenestration (windows, doors);

g) The general form and proportion of the buildings;

h) The accessory fixture and other features (including lighting fixtures, hardware, awnings, etc.);

1) The architectural scale in relation to existing structures and surrounding buildings; and

J)  Structural conditions and soundness.
Provide photographs of existing property and elevation drawings of the proposed changes. Depict changes in as
much detail as possible, paying special attention to those features which the Commission uses to determine
appropriateness. This section of the application allows the Commission to see the current state of the property, to
visualize the proposed changes, and to assess the impact. The visual description must include dimensions. For
new buildings and major additions, the visual description must include the interior floor plan.
11. Information Regarding Surrounding Properties
For new construction or large projects, the applicant is required to provide information on:

»  The height of the nearest adjacent and opposite buildings;

o The setback and placement of the nearest adjacent and opposite buildings;

o  The scale of the nearest adjacent and opposite buildings, including percentage of lot coverage.
12. Demolition Information (if applicable)
Provide a description of architectural features, additions, remodeling, and any alterations to the structure(s).
Make note of any outbuildings on the site plan of the property. Provide a history of the structure, giving the
construction date and architect or carpenter, briefly noting any significant events, persons, and/or families
associate with the property.
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