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I. Call to Order 

II. Adoption of Agenda 

III. Approval of Minutes 

 July 23, 2019 Meeting Minutes 

IV. Downtown Design Guidelines 

V. Other Matters by Board Members or Staff 

VI. Adjournment 
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TOWN OF BOONE 
COMMUNITY APPEARANCE COMMISSION 

MEETING MINUTES 
TUESDAY, JULY 23, 2019 

5:30 P.M. 
 

COMMISSION MEMBERS 
PRESENT:   
 

Chairperson Brian Williams, Vice-Chairperson Sarah Davis 
Cagle and Jason Selong 
 

TOWN COUNCIL LIASION 
MEMBERS PRESENT: 
 

Sam Furgiuele and Rennie Brantz 
 
 

STAFF MEMBERS PRESENT: Brian Johnson, Urban Design Specialist and Marlene Crosby, 
Board Secretary 

 
 
CALL TO ORDER 
Chairperson Brian Williams called to order the meeting of the Boone Community Appearance 
Commission, held in the Planning and Inspections Department – Upstairs Conference Room located 
at 680 W. King Street at 5:33 p.m. 
 
ADOPTION OF THE AGENDA 
Chairperson Williams made a motion, seconded by Vice-Chairperson Cagle to adopt the agenda as 
written.  
 

VOTE:    
Aye – All 

   Nay – None   
   The motion passed.  
  
APPROVAL OF MINUTES 
Chairperson Williams made a motion, seconded by Member Brantz to approve the May 28, 2019 
minutes as amended. 
 

VOTE:    
Aye – All 

   Nay – None   
   The motion passed.  
 
Member Furgiuele requested that the Planning Staff provide a clean version of the draft Downtown 
Design Guidelines without the highlighted changes for their next CAC meeting.  
 
DISCUSSION OF THE DOWNTOWN DESIGN GUIDELINES 
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Mr. Brian Johnson, Urban Design Specialist explained that the Planning Staff had prepared the 
attached draft design guidelines dated July 23, 2019 for their review at this meeting (permanently 
attached).  
 
Discussion ensued and proposed changes were made to the following articles.  
 
Discussion ensued on Article 26.03.03 Compatibility with Existing District.  On page 32, the Planning 
Staff added the 680 W. King Street address and the CAC suggested adding a photo of stone. 
 
Discussion ensued on Article 26.06.04 Design Standards for New Construction and Additions in C. 
Fenestrations.   On page 34, in C1 add, see section 26.06.03 and changed the order of 2, 3, 4, 5 and 
switch the order and put 5 before 4.  On C-2, primary facades should have a higher ratio of windows, 
specify minimum windows, include façade measurements and ceiling height, Planning Staff will 
research the minimum and maximum percentages of building heights and it was the consensus of 
the CAC members of the Planning Staff to email them the information for their review. 
 
Discussion ensued on Article 26.06.04 D. Materials.  On page 34, the words highlighted in green 
should include the minimums and spell out desired Downtown Design, not Designs. 
 
Discussion ensued on Article 26.08.01 Landscaping.   
 
Discussion ensued on Article 26.08.02 B1 Historic Core landscape requirements. On page 41, section 
A, in the approved Downtown Streetscape Plan, for continuity; add the language “provide street 
trees”, regarding the landscape islands in the Downtown the Planning Staff is running into the 
situation of limited space for parking. 
 
Discussion ensued on Article 26.08.03 B1 Downtown Interface landscape requirements.  On page 41 
in section A. change one tree per every linear feet and add a formula to help with the square footage 
and add the language: “in coordination with the Downtown Streetscape Plan”. 
 
Discussion ensued on Article 26.09.01 Utilities.  The CAC discussed the location of utility meters and 
the possibility of requiring a utility plan.  The CAC also suggested removing the language, “or the NC 
Building Code” because it gives the applicant an out and you can end up with “dryer vents” on the 
front of the buildings.  
 
Discussion ensued on Article 26.09.02 Utilities.  The CAC discussed removing C. Primary-facades  
 
Discussion ensued on Article 26.09.03 Utilities. 
 
Discussion ensued on Article 26.09.04 Exterior Mechanical and /or HVAC equipment.  On page 42, 
The CAC discussed A. Preferred location shall be the roof and adding: See sections: 26.05-07 (B)(1) 
and 26.06.04 (f)(2) to the language.  
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Discussion ensued on Article 29.09.05 Utilities. The CAC discussed the installation of any utility shall 
not obscure or cover windows or any other distinguishing architectural features 
 
Mr. Johnson explained that the Planning Staff is still working on the sections for the retaining walls, 
fencing, decorative fencing and the Downtown Streetscape Plan.  
 
Mr. Johnson reviewed the timeline and the process for the completed draft Downtown Design 
Guidelines.  He said that the Planning Staff is looking at the end of August or the first of September 
2019 for the draft guidelines to be ready to be reviewed by the Town Attorney and go through the 
public hearing process and to Council for their consideration.  
 
Mr. Johnson noted that the Planning Staff would present a clean version of the draft guidelines at 
the next CAC meeting. 
 
OTHER MATTERS BY BOARD MEMBERS OR STAFF 
Discussion ensued on changing the August 27, 2019 meeting date.  The CAC members were in 
consensus to change their next meeting to August 20, 2019 at 5:30 p.m. held in the Planning & 
Inspections Department – Upstairs Conference Room located at 680 W. King Street.  The purpose of 
changing the meeting date with the intention to speed up the review of the completion of the draft 
Downtown Design Guidelines. 
 
ADJOURNMENT 
Chairperson Williams made a motion, seconded by Vice-Chairperson Cagle to adjourn the meeting 
at 7:42 p.m. 
 
 VOTE:  
  Aye – All 
  Nay – None 
  The motion passed. 
 
 
______________________________                                      ____________________________ 
Chairperson, Brian Williams                                                     Marlene Crosby, Board Secretary 
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