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TOWN OF BOONE 
COMMUNITY APPEARANCE COMMISSION 

MEETING MINUTES 
TUESDAY, MAY 28, 2019 

5:30 P.M. 
 

COMMISSION MEMBERS 
PRESENT:   
 

Chairperson Brian Williams and Vice-Chairperson Sarah 
Davis Cagle  
 

TOWN COUNCIL LIASION 
MEMBERS PRESENT: 
 

Sam Furgiuele 
 
 

STAFF MEMBERS PRESENT: Brian Johnson, Urban Design Specialist and Marlene Crosby, 
Board Secretary 

 
 
CALL TO ORDER 
Chairperson Brian Williams called to order the meeting of the Boone Community Appearance 
Commission, held in the Planning and Inspections Department – Upstairs Conference Room located 
at 680 W. King Street at 5:36 p.m. 
 
ADOPTION OF THE AGENDA 
Chairperson Williams made a motion, seconded by Vice-Chairperson Cagle to adopt the agenda as 
written.  
 

VOTE:    
Aye – All 

   Nay – None   
   The motion passed.  
  
APPROVAL OF MINUTES 
Chairperson Williams made a motion, seconded by Vice-Chairperson Cagle to approve the April 30, 
2019 meeting minutes as amended by Council Liaison Furgiuele who clarified that on page four in 
the eighth paragraph that he wanted to meet with the Planning Staff to review proposed edits that 
he had found in the draft design guidelines and not proposed changes.  
 

VOTE:    
Aye – All 

   Nay – None   
   The motion passed.  
 
DISCUSSION OF THE DOWNTOWN DESIGN GUIDELINES 
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Mr. Brian Johnson, Urban Design Specialist explained that the Planning Staff had prepared the 
attached draft design guidelines dated May 28, 2019 for their review at this meeting (permanently 
attached).  Mr. Johnson further explained that the proposed changes made at the last CAC meeting 
have been included in this draft and outlined in the dark pink color.   
 
Discussion ensued on the following proposed changes to the draft design guidelines.   

- Mr. Johnson explained in Subsection 26.06.03 Compatibility with Existing District on page 32 
that the Planning Staff has included a section for photos and addresses.   

- In Subsection 26.06.04 Design Standards for New Construction and Additions. C.2 
Fenestrations, add: the ground floor of all primary and secondary facades 

- In Subsection 26.06.04, C.2. discussion ensued on a conflict of terms for the word 
continuous, it was suggested to use a minimum percentage for storefront windows rather 
than use the term continuous storefront for horizontal windows.  

- In Subsection 26.06.04 Design Standards for New Construction and Additions. D.1 Materials.  
Discussion ensued on renumbering the Fenestrations section and referring, back to 
Subsection 26.06.03 Compatibility with Existing District for the photos of the materials.  

- The CAC discussed having a name for a group of buildings for example: Desired Downtown 
Designs. 

- In Subsection 26.06.04 Fenestrations, C.1.a. it was suggested to remove the word 
“horizontal” from this section.   

- In Subsection 26.06.04, C.a. it was suggested to remove the word” addition guidance”.  
- In Subsection 26.06.04, D.1. it was suggested to remove D.1 “Acceptable Materials”.  
- In Subsection 26.06.04 D.1. it was suggested to reference the buildings to provide clarity to 

the language. 
- In Subsection 26.06.04 D.1 remove this section and make D.1.as the D.1.  
- In Subsection 26.06.04 D Materials should read: “The use of construction materials that are 

similar or compatible in color, texture, finish and dimension and durability to those 
commonly found in the Desired Downtown Designs are required”.   

 
Discussion ensued on the use of thin set-brick on the Downtown Buildings. Mr. Johnson explained 
that at the Greene Wilcox building there is a current issue with the paint removal project.  He noted 
that the older brick on the building needs to be reshaped and repointed.  Member Furgiuele asked 
about the cost of the brick.  Mr. Johnson said he will be meeting with the applicant to discuss the 
situation.  Mr. Johnson talked about maybe needing to use new brick to repair the façade of the 
building.  
 
Discussion ensued on brick paint removal on Downtown Buildings.  Mr. Johnson explained that at 
the Vetro Building on King Street that the workers cannot get the paint to come off.  He said that 
the applicant is trying to locate a brick colored paint.   
 
Discussion ensued on stucco finishes.  Member Furgiuele suggested the following change in 
Subsection 26.06.04 D.1.a.iii., stating that it should read” Stucco finishes are only allowed on non-
primary or non-secondary facades and must reflect historic examples and be sympathetic and 
compatible in the B-1 and is not the primary building material.   
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The following are other proposed changes to the design guidelines: 
- In Subsection 26.06.04 D.1.b. vii., remove the word “as” between stone and lintels 
- In Subsection 26.06.04 D.2.a.ii., remove the word “aluminum” and add the word “metal” and 

in parentheses add “except on doors and windows”. 
-  

Mr. Johnson pointed out that the Council approved temporally as a stop-gap measure on the 
materials portion of the awnings and canopies until the draft Design Guidelines have been 
completed and reviewed and approved by Council.  

 
Discussion ensued on fencing and utilities.  Mr. Johnson said the Planning Staff would like to propose 
that a subsection be added for utilities.   Mr.  Johnson noted that some utilities may have to be 
placed on the front of the building or primary facade, if there are no other alternative locations for 
them for example at the back of the building.  Mr. Johnson talked about creating a utility plan sheet 
which would help the Planning Staff get input from the utility companies during the plan review 
process.  Mr. Johnson also noted that the utility plan sheet would help address any potential fire 
department issues for utilities.  The CAC was in consensus of the addition of a subsection for utilities. 
 
Member Furgiuele noted that decorative fencing needs to be defined and Mr. Johnson said that the 
Planning Staff would work on a definition for it.   
 
Discussion ensued on retaining walls.  Mr. Johnson asked if the height of eight-feet for retaining 
walls is appropriate in the Downtown area or should the height be more stringent for retaining walls.  
Mr. Johnson explained that the Planning Staff would work on possibly reducing the retaining wall 
heights in the Downtown area.  The CAC was in consensus of the Planning Staff working on reducing 
the retaining wall heights.  
 
Discussion ensued on landscaping. Mr. Johnson talked about a previous discussion with the CAC 
proposing to require the developer to put in street trees according to the Town’s specs and the 
Town would then maintain the street trees.  Mr. Johnson informed the CAC that in the next couple 
of weeks the detailed tree list should be completed for the Town.   
 
Discussion ensued on landscape buffers. In Subsection 26.08.01, Mr. Johnson explained the 
requirements of street buffers.  In Subsection 26.08.02 B1 Downtown Interface, Member Furgiuele 
noted that this section should only reflect the Downtown Interface.  
 
Mr. Johnson informed the CAC that there will be a revised map that will include the cemetery lot on 
Howard Street into the Downtown Interface as a result of the Council reviewing the R3 and R4 zoning 
districts in the Town.   
 
Mr. Johnson also informed the CAC that the Planning Staff did review some of the building materials 
for the Downtown area.  He said that fire-treated wood is allowed in the Downtown area.  He talked 
about the fire separation partitions in the buildings, he said this becomes complicated because it 
involves fire rated walls.  
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Mr. Johnson pointed out that the Planning Staff would like to see the draft design guidelines 
completed by end of July or by August of 2019 and be able to present them to Council for their 
consideration.  Mr. Johnson explained that after June of 2019, the CAC could meet twice a month 
to complete the draft design guidelines, if needed.  
 
Discussion ensued on the timeline to complete the draft design guidelines.  Member Furgiuele 
explained the approval process with the involvement of the Historic Preservation Commission and 
the Planning Commission working together to forward the draft design guidelines to Council for 
their review.  Member Furgiuele noted that the Town Attorney has requested to review the draft 
design guidelines as well.  
 
Mr. Johnson asked the CAC if they wanted to forego the June 2019 CAC meeting and meet again at 
the July 23, 2019 meeting.  Chairperson Williams wanted the CAC to meet in June of 2019.  It was 
the consensus of the CAC to meet at their regular June 25, 2019 meeting.  
 
OTHER MATTERS BY BOARD MEMBERS OR STAFF 
There were no other matters discussed at this meeting.  
 
ADJOURNMENT 
Chairperson Williams made a motion, seconded by Vice-Chairperson Cagle to adjourn the meeting 
at 7:45 p.m. 
 
 VOTE:  
  Aye – All 
  Nay – None 
  The motion passed. 
 
 
______________________________                                      ____________________________ 
Chairperson, Brian Williams                                                     Marlene Crosby, Board Secretary 
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